JOKYMEeHT noanmcaH 3/IeKTPOHHOM NoAnuUChIO.

COI''TACOBAHO VTBEPXJEHO

TlemarorunuecKkum COBETOM MPUKa30M TUPEKTOpa

MBOY «Kazaunnckas COILL» MBOY «Kaszauunckas COIL»

(nporoxon Ne 4 ot 08.12.2020) ot 09.12.2020 Ne 83/1
ITonoxkenue

o onoauorexke MBOY «Kazaunnckasa COII»

1. O0uue mos10:xxeHUs
1.1. Hacrosiee mosioxkeHue periameHTUpyeT aestenbHocTh Oumbimnoreku MBOVY “Kazaumnckas
COHI" (manee — oOpazoBaTeIbHAS OPTaHU3AIINS).
1.2. Hacrosimee monoxxkeHue pa3paboTaHO B COOTBETCTBUHU C (penepanbHbIM 3akoHOM Ne 273 ot
29.12.2012 «O6 o6pazoBanuu B Poccuiickoit ®enepanumn», denepaibHbiM 3aK0oHOM Ne-78 ot
29.12.1994 «O O6ubaumoreunom naene» (pea. ot 01.05.2019r), penepanbubiM 3akoHoM Ne 114 ot
25.07.2002r. «O MpOTHUBOACHCTBHUU JKCTPEMHUCTCKON naestenbHOocTH» (pea. ot 01.12.2019r.),
denepanbabpiM 3akoHOM OT 29.12.2010 1. No 436 —®3 «O 3ammre aereil oT uH(bOpMAIHH,
NPUYMHSIONIEH Bpel UX 3/I0POBBIO U PAa3BUTHION», a TakKXKe YcTaBa 00pa3oBaTeNbHON OpraHU3aluu
U IPYTHUX HOPMATUBHO-TIPABOBBIX aKTOB PD, perimaMeHTHPYIONHX AeITeIbHOCTh 00pa30BaTEIbHBIX
OpraHu3aIuu.
1.3. bubnmoreka sBISETCS CTPYKTYPHBIM TIOJpa3AeiicHUEM 00pa3oBaTeIbHOW OpTraHH3aIlHH,
CO3/IaHHBIM B IEJIIX OOecreueHus npaBa y4aCTHUKOB 00pa30BaTeIbHOro Mpoliecca Ha OecriaTHoe
M0JIb30BaHNE OMOIMOTEYHO-UH(POPMAITMOHHBIMHU PECypCamH.
1.4. ITopsaok MoJIb30BaHUS UCTOYHUKAMU HUH(OPMALIUHU, TIEPEUYeHb OCHOBHBIX YCIYT M YCIOBUS UX
IIPEJIOCTABIICHUSl ONPEAEAIOTCS HACTOALIUM IIOJIOKEHHMEM O OuOIMoTeKe U IpaBHIIaMu
MO0JIb30BaHUs OMOINOTEKOH, YTBEPKICHHBIMU PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIliH.
1.5. Opranuzanus 0oOCIyXHBaHUS YYaCTHHUKOB 0Opa30oBaTEIbHOTO IIpolecca MPOU3BOAUTCS B
COOTBETCTBUM C TMpaBUJAMH TEXHHUKU OE30MaCHOCTH M MPOTHUBOIOKAPHBIMU, CAHUTAPHO-
TUTHEHUYECKUMU TPEOOBAHUSIMU.
1.6. B cootBerctBHM ¢ ¢enepanbHbIM 3aKOHOM  «O TPOTHUBONEHCTBHM HSKCTPEMHCTCKOM

JACATCIIBHOCTH B oubmmoTeke 3alpeuICHO PACHpOCTPaHCHUE, IMPOU3BOACTBO, XPAHCHUC U
HCIIOJIb30BAHUC JINTCPATYPhI BKCTpeMHCTKOﬁ HAITpaBJICHHOCTH.

2. Henn, 3axaun, GpyHknuu 0u0IHOTEKH
2.1. llenn OUOIMOTEKU COOTBETCTBYIOT LIETSIM 00pa30BaTEIbHON OpraHu3alliy U BKIIOYAIOT B ce0s
B TOM uucie: (opMUpOBaHME OOLIEH KyIbTYpbl JIMYHOCTH OOYYAIOIIMXCS HAa OCHOBE YCBOEHUS
00513aTEIIbHOTO MUHUMYMa CO/IepPKaHus 0011e00pa30BaTeNbHBIX MPOTPaMM, UX aJalTalus K )KU3HU
B OOIIECTBE, CO3[JaHME€ OCHOBBI JUISI OCO3HAHHOI'O BBHIOOpPa M MOCIEIYIOLIIETO OCBOEHUS
po¢eCCHOHATBLHBIX 00pa30BaTENBHBIX IPOTPAMM, BOCIIUTAHHE T'PAXKTaHCTBEHHOCTH, TPYHAOITIO0NS,
yBa)K€HHs K NpaBaM M cBoOOJaM 4eJOBeKa, JIIOOBM K OKpyxkarwueil npupozae, Poaune, cembe,
dbopMHupoOBaHKE 30POBOTO 00pa3a KU3HHU.
2.2. 3agauamu OMOIMOTEKH 00pa3oBaTEeIbHON OpraHU3alyy SBISIOTCSA:

e o0ecrieueHHnEe YYacTHMKOB 0Opa3oBaTeNIbHOTO Ipoliecca JOCTYNOM K HHpopmanuu,
3HAHUSM, UJESIM, KYJIbTYPHBIM HEHHOCTSIM TOCPEJCTBOM HCIIOJIb30BaHUS OMOIMOTEUHO-
MH(POPMAITMOHHBIX PECYpPCOB 00pa30BaTEILHON OpraHU3AIIHH;

e TMpHUBJICYCHUE OOYYAIOUIMXCS K CHCTEMaTHYeCKOMY YTEHHIO Y4eOHOMH, Xy/10’KEeCTBEHHOI,
HAYYHO-TIONYJISIPHOW JIUTEPATYPHI;

e CO/ICHCTBHE Pa3BUTHIO NMO3HABATEIBHBIX HHTEPECOB M CIOCOOHOCTEN 00yJaromuXcs;

e 00ydyeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadIecKoi TPaMOTHOCTH;

e COJACHCTBHE IEJarornyeckuM paOOTHHKaM B  MoAOOpe  HAyYHO-METOIUYECKOH
JTUTEepaTyphl, UHGOPMUPOBAHNE O HOBBIX MOCTYIIEHUSX B OMOINOTEUHBIH HOHT;

e COBEpUICHCTBOBAHMWE NPEIOCTABIAEMBIX OHUOIMOTEKOM YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX  HMH(OPMALIMOHHBIX  TEXHOJOTMH M  KOMIBIOTEpH3AlMK  OMOIMOTEYHO-
MH(OPMAIMOHHBIX MPOLIECCOB, (OPMHUPOBaHKUE KOM(POPTHOM OMOIMOTEYHOMN Cpeibl.
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2.3. bubnmoTeka BBIMOJIHAET CeAyIoNe ()YHKIUH:
2.3.1. ®opmupyer ¢oHmx OMOIMOTECYHO-WUH(DOPMAIMOHHBIX  PECYPCOB  0Opa30BaTEIHHOU
OpraHu3aluu:

e KOMIUIGKTYET  OCHOBHOW  (oHI  y4eOHBIMHM,  XYIOKCCTBEHHBIMH,  HAYYHBIMH,
CIPaBOYHBIMH, [IEAATOTHYECKUMH U HAYYHO-TIONYJISIPHBIMU JTOKYMEHTaMH;

e y4YacTBYeT B KOMIUIEKTOBAHUH CIHEHUATU3UPOBAaHHOTO (oHOA ydeOHMKAMU M3 4YHCIIA
BXOJIIUX B (eepalbHblii epeyeHb YUeOHUKOB, JOMYIICHHBIX K UCIOJIB30BAHUIO MPH
peann3anuy UMEIOUIMX TOCYAApPCTBEHHYIO aKKPEIUTALUIO 00pa30BaTeNbHBIX MPOrpaMm
HAYaJIbHOTO OOILEro, OCHOBHOTO 00IIero, cpeaHero o0mero oOpa3oBaHusi, U yueOHBIMU
NoCOOMSIMH, JONYIIEHHBIMM K  HCHOJB30BAHMIO TIPH  pEaIM3alUl  yKa3aHHBIX
00pa3oBaTeNbHBIX IPOrPaMM;

e OCYLIECTBJISET pa3MeLICHNE, OPTaHU3aALUI0 U COXPAHHOCTh JOKYMEHTOB;

e OpraHm3yeT M BeAET CIPaBOYHO-OMOMMorpaduyeckuil anmapar: Katauoru (anpaBUTHBIH,
CHCTEeMaTHYEeCKHUH), KapTOTEKH (CHCTEMAaTHYECKYI0 KapTOTEKy CTaTei, TeMaTH4YeCKue
KapTOTEKH), DSJCKTPOHHBIM KaTayior, 0a3bl MAaHHBIX IO MpoduIo 00pa3oBaTENbHON

OpraHu3aIH.
2.3.2. OcymectBusier nuddepeHupoBanHoe OUOIMOTECUHO-HHPOPMAIIMIOHHOE OOCITY)KHUBaHHE
o0y4aromuxcs:

e TpenocTaBisieT HHPOPMALMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTEIISX;

e oOpraHu3yer oOy4yeHME HaBbIKAM HE3aBUCHUMOIO OMOJIMOTEYHOrO MOJIb30BATENS U
notrpeduTenss MHGOpPMAIUK, COACHCTBYET WHTETPAllMi KOMIUIEKCAa 3HAHHWHA, yMEHUH H
HaBBIKOB pa0OThI C KHUIOW U MH(OpMaIuei;

e OKa3blBaeT MH(OPMALMOHHYIO MOAJEPKKY B PELIEHUU 3ajay, BO3SHUKAIOLIUX B MIPOLIECCE
y4eOHOI1, caM000pa30BaTEIbHON U I0CYTOBOM AEATEIbHOCTU 00YJaIOIUXCS;

e OpraHm3yeT MAacCOBBIE MEPONPHUATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH W
YUTATENILCKOM KYJIbTYpBI JIUYHOCTH;

e COJICHCTBYET MEJarornieckuM pabOTHHKAaM B OpTraHU3allii 00pa30BaTEIbHOTO Ipolecca
U JIocyra 00y4aroImuxcsl.

2.3.3. Ocymectpisier muddepeHImpoBaHHOe ONUOIMOTEYHO-UH(DOPMAIIMOHHOE O00CITy)KUBAHUE
[e1arornyeckux paboOTHUKOB:

e BBIBISIET MH()OPMAIMOHHBIE TOTPEOHOCTH W YAOBJIETBOPSET 3alpoChl, CBSI3aHHBIE C
0o0y4eHHeM, BOCIIUTAaHUEM 00y4aroLINXCs;

e COJICHCTBYET MPOPECCHOHATHLHON KOMIIETEHIIMH TIeIaroTr0OB, TOBBIMICHHIO KBaTH(PHUKAIINH,
MIPOBE/ICHUIO aTTECTAllNY;

e OCYIIECTBIISIET TeKyliee uHPpopMupoBanue (qHU uUHOOpMAIMK, 0030pbl HOBBIX
MOCTYIUICHUH U MyOIuKanui);

e CIIOCOOCTBYET TPOBENEHHUIO 3aHATUH MO (HOPMUPOBAHHIO WH(POPMAIMOHHON KYIBTYpHI
oOyuaromuxcs, sBjsercs 0a30i AN MPOBENEHUs NMPaKTHUECKUX 3aHATHH 1Mo pabote ¢
MH(POPMAIIMOHHBIMHU PECYPCaMH.

2.3.4. OcymectBnser nudpdepeHIupoBaHHOe OUOINOTEUHO-UH(OPMAILIMOHHOE OO0CITyKUBaHHE
poauTenei (3aKOHHBIX TIPEICTaBUTENEH) 00yJarouXCs:

e Y/IOBJIETBOPSET 3alpoChl MOJb30BaTeNed U MHOOPMHUPYET O HOBBIX MOCTYIUIEHUSX B
OMOINOTEKY;

e KOHCYJABTHpPYET IO BONpPOCAM OpraHU3alMM CEMEHHOro YTeHHs, 3HAKOMHUT C
nH(popMalren o BOCIUTAHUIO JIeTeH;

e KOHCYJBTHPYET 110 BOIIPOCAM Y4eOHBIX U3JaHUMN JJIs1 00ydaroLIIXCs.

3. Opranuszanus JesiTeJbHOCTH OMOJINOTEKH
3.1. OOmee pyKOBOACTBO JEATCIBHOCTHIO OMOTMOTEKHM  OCYIIECTBISACT PYKOBOJMTEIb
00pa3oBaTeNbHOI OpraHu3allny.
3.2. HenocpeacTBeHHOE PYKOBOJICTBO OHOIMOTEKOM OCYIIECTBIISIET MeAaror-On0anoTeKapb,
KOTOPBI Ha3HAYaeTCs PyKOBOJUTENIEM 00pa30BaTeIbHOM OpraHU3aIiu.
3.3. Ilemaror-6ubnmoTexkaphr HECET OTBETCTBEHHOCTh B TMpeleiax CBOCH KOMIIETCHIIMH 32
OpPTaHMU3AIMIO U PE3YNIbTATHI JeSTEIILHOCTH OUOIMOTEKH.
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3.4. Tlemaror-6mbmmorexapb pa3zpaOaTbIBaCT M MPEACTABISIET PYKOBOAUTENIO 00pa3oBaTeIbHOM
OpraHu3aIluy Ha YTBEPKACHUE CICIYIOIINE TIOKYMEHTHI:

e TIOJIOKEHHUE O OMOIMOTEKe, MPaBHIIa TOJIL30BaHUs OMOIMOTEKOM;

e TIOJIOXKEHHUE O IUIATHBIX yCIIyrax OMOIMOTeKH;

e IIJJAHOBO-OTYETHYIOJIOKYMEHTAIIHIO.
3.5. B cocTaBOMOINOTEKUBXOIUT:

e a0OHEMCHT;

e YHTaAJILHBINA3AI,

e OTICIYYCOHUKOB;

e oTaenuH(popMamoOHHO-O0nOIorpadnIecKONPadbOTHI.
3.6. bubnroreyHO-MHPOPMAITMOHHOE 00CITY>KUBAHHUE OCYIIECTBISETCS B COOTBETCTBUHU C IUTAHAMU
paboThI OMOIMOTEKU U PEKUMOM PabOTHl 00pa30BaTEILHON OpraHU3aI|H.
3.7. bubnmoreka BIpaBe MPENOCTABIATH IUIATHBIE OHOIMOTEYHO-UH(POPMALMOHHBIE YCIIYTH,
nepeveHb KOTOPBIX OIPEIEIIIETCS] YCTaBOM 00pa30BaTeIbHOIM OpraHU3alluy.
3.8. Pexxum paboThl OMOIMOTEKH OIpeneNsercsl MeaaroroM-Ou0IMoTeKapeM € y4eToM peXHuMa
paboThl oOpa3oBareabHON opranusanuu. OIUH pa3 B MECSIl MPEIyCMaTPUBACTCS CAHUTAPHBIN
JIeHb, B KOTOPBI 00CTy’)KHBaHUE MOJIb30BaTENCH HE TPOU3BOIUTCS.

4. Y4er nocrynjieHus ¥ BbIOBITHS JIOKYMEHTOB 0u0/MoTedHoro gponaa
4.1. Ilpuem nokyMeHTOB B (POH] OUOIMOTEKH BKIIOYAET CIACAYIOUINE ONEPALIUU:
e CBEpKa TIOCTYIUICHHH C TEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKJaJHAas, aKT),
BKJIFOYAIOIIUM CIHCOK IMOCTYMUBIINX JOKYMEHTOB;
e COCTaBJICHHWE  IEPBUYHOIO  YYETHOTO  JIOKYMEHTa  JUIsl  TOCTYIUICHWH — Oe3
COINPOBOUTENLHOMN TOKYMEHTALIUH.
4.2. Ilpu NOMOJHEHUH OCHOBHOTO OMOIMOTEYHOrOo (hoHIAa HEOOXOIUMO COO0NATh TPeOOBaHUS

®enepanbHoro 3akoHa «O TMPOTUBOJACUCTBUM AKCTPEMUCTCKOW JearesibHOCTHY». I[lemaror-
OuOIMOTEeKaph OCYIIECTBIISET SKCIEPTU3Y MHGOPMAIIMOHHON MPOIYKIIMH, HaXOAAIIEHCsS B QoHae
OMONMMOTEeKM Ha TPEAMET HAIWYUS OKCTPEMHCTCKHX MarepuanoB. llopsmgok paboTel ¢
®denepanbHBIM CIIUCKOM SKCTPEMHUCTCKUX MaTEpHAIIOBY periameHTupyercs MHcTpykuueit o pabore
C U3JIaHUSIMH, BKITFOUEHHBIMU B «DenepanbHblil CIIUCOK YKCTPEMUCTCKUX MATEPHATIOB.

4.3. CeneHusi 0 MOCTYNUBIIMX MEYATHBIX JOKYMEHTaX BHOCSTCS B «VIHBEHTapHYIO KHHUTY» U
«KHHTY CyMMapHOTO ydeTa TOKYMEHTOB OCHOBHOTO (DOH/Ia».

4.4. BoIObITHE TOKYMEHTOB OMOIMOTEUHOTO (hOHTA.

4.4.1. [IpynurHbl, O KOTOPHIM TOKYMEHT MOXET ObITh BBIBEJICH U3 cocTaBa OMOIMoTeyHoro (GoHaa,
BKJIIOYAIOT B TOM YHCJIE BETXOCTb, JE(EKTHOCTb, YCTapeloCTb IO COJIEp)KAHUIO, YTpaTy.
HckmroueHne AoKyMeHTa U3 OnbnnoTedyHoro (hoHaa MpOBOJUTCS HAa OCHOBAHMM aHAllM3a COCTaBa
6ubnoTeyHoro GoHa U Pe3yJIbTAaTOB €ro MPOBEPKHU.

4.42. Tlog BeTXOCThIO JOKYMEHTa IIOHUMAIOT pE3yJbTaT €CTECTBEHHOI'O CTapeHUs WIn
($u3nuUecKoro U3HOca JOKYMEHTA.

4.43. Tlong pnepexkTHOCTbIO JOKYMEHTa [MOHMUMAlOT YacTUYHYI0 WJIM TOJHYI yTpary
HKCIUTyaTal[MOHHBIX KaueCTB JJOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/AEHCTBHSL.

4.44. Tlom ycTapenoCThi0 IO COACPKAHUIO TOHHUMAIOT TOTEPI0 aKTyallbHOCTH TEMAaTHKH,
MOJATBEPXKIAEMYIO OTCYTCTBHEM CIpOCa YMTaTelNeil, HeBOCTPeOOBaHHOCTHIO B IepepacipeieieHuu
U peasn3aiium.

4.4.5. llon yrpatoif JOKyMEHTa MOHMMAIOT €r0 OTCYTCTBHE B ()OHJE OMOIMOTEKH MO MPUYHMHAM
MOTEPH, XHUIICHUS, OCICTBHA CTHXUIHOTO, TEXHOTEHHOTO (B TOM YHCIIE XaKEPCKOH aTaku U
HEBOCCTAHOBUMOT'O COOsI 3JIEKTPOHHOTO ~ O00OpYZIOBaHMsI) WM COLMAIBHOTO  XapakTepa, IO
HEYCTaHOBJICHHOW ITPUYMHE.

4.4.6. BpiObITHE TOKYMEHTOB OMOIMOTEYHOro (hOHMA MPOM3BOMUTCS B pe3yibTaTe UX CIUCAHUS
KOMHCCHEH, CO3/TaHHON PYKOBOJIUTEIEM 00pa30BaTeIbHON OpraHU3aIliH.

4.4.7. YTunusanuus COMCaHHBIX JTOKYMEHTOB OMOIHOTeUHOro (POH/Ia MPOU3BOIUTCS B COOTBETCTBUU
¢ 3aKoHOJaTenbCTBOM Poccuiickoit denepanum.

5. IlpaBa u 0013aHHOCTH Nearora-ondanoTeKaps
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5.1. [Tegaror-6ubaMOTEKAPH UMEET MPABO:

a) CaMOCTOATENBHO BBIOMpaTh (DOPMBI, CpeACTBa M METOAbl OMOIMOTEYHO-MH(DOPMAITMOHHOTO
00cy)krBaHUsI y4eOHO-BOCITUTATEIHFHOTO TIpoIIecca.

0) NpPOBOAWTHL B YCTAHOBJICHHOM TOpPSAKE (aKyIbTaTUBHBIC 3aHATHSA, YPOKH U KPYKKH
OMOIMOTEYHO-ONOIMOrpagUIeCKUX 3HAaHUM U UHPOPMAITMOHHOMN KYJIBTYPHI,

B) PEKOMEHI0BAaTh HCTOYHMKH KOMIUICKTOBaHMS HH(POPMAIIMOHHBIX PECYpPCOB;

') U3bIMATh U PEATU30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBHM C MHCTPYKIIMEU IO y4eTy
o6ubmoTeyHoro GoHaa;

JI) OIpenensTh B COOTBETCTBUU C MPABUJIAMH TIOJb30BaHUsS IIKOJBHON OMOTMOTEKOH, U TIO
COTJIACOBaHUIO C KOJUICTHAILHBIMHA OpTaHAMH YIIPABJICHUS 00Pa30BATEIbHON OpraHU3aIMH BUBI U
pa3Mepbl KOMIICHCAIUH yiepOa, HAHECEHHOTO TI0JIb30BaTEISIMA OUOJIMOTEKHY;

’K) yd4acTBOBaTh B COOTBETCTBUH C 3aKOHOJATenbCTBOM Poccuiickoit denepanuu B padote
OMOIMOTEYHBIX ACCOIUALINN HIIH COI030B.

5.2. [lenaror-6mbnuorekaps 00s3aH:

a) 00ecCleYnuTh IMOJIb30BATEISIM BO3MOXHOCTh pPabOThl ¢ HH(MOPMAIIMOHHBIMH peCcypcaMu
OMOJINOTEKH;

0) nHhopMHUPOBATH MMOIH30BATENEH O BUJAX MPEIOCTABIAEMbIX OMOINOTEKON yCIYT;

B) (hopmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPKIACHHBIMU (DeepaibHBIMU TIEPEUHSIMHU YUEOHBIX
U3JaHul, 00pa30BaTENIbHBIMU IPOrpaMMaMU  OOpa30BATEIbHONH OpraHU3allid, HWHTEPECaMH,
NOTPEOHOCTSIMH U 3alIPOCaMU T0JIb30BATENICH;

I') COBEpUICHCTBOBAaTH HH(POpPMAIMOHHO-OHOIMorpadguueckoe u OUOIMOTEUHOE OOCITY)KUBAHHE
IIOJIb30BaTEIICH;

1) oOecreuynBaTh COXPAHHOCTH WCIIOJIB30BAHMS HOCHUTENCH WH(GOpPMAIMU, MX CHUCTEMAaTH3AIHIO,
pa3MeleHne u XxpaHeHue;

€) obecreynBaTh peKUM padOThI IKOJIBHON OMOIHOTEKH;

’K) OTYUTHIBATHCS B YCTAHOBIIEHHOM IOPSIIKE IEepPe TUPEKTOPOM 00pa30oBaTeIbHON OpraHu3alny.

JOKYMEHT MOAIMUCAH 3JEKTPOHHOHN NOANUCHIO

HOAJUHHOCTD JOKYMEHTA INIOATBEPXK/IEHA.
IMPOBEPEHO B ITIPOTPAMME KPUIITOAPM.
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